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Business Information Update Form Completion Guide

Limited companies, sole proprietorships and partnerships can use the Business Information Update Form to update the information that the Bank holds on:
e Your directors / partners
e The ultimate beneficial owners
e The registered name of your business or the business names of a branch
e Your authorised signatories and physical signing instructions
e The contact phone number, email address and contact person for the business.

Unless otherwise specified, requests made using this Form apply only to the savings, current and investment accounts of the customer whose details are
set out in the 'Customer Information' section of this Form. The request(s) contained in this Form does not apply to other account(s) and service(s), such as
Trade accounts, MPF accounts, HSBCnet and Global Market products.

Tips
Click this button to show important notes or to hide the notes after you have
0 Expand/ Collapse Important Notes read them
ER/ITREERR '
Ex  Coiaoas Ex !f you sel.ect ’[hIS. button, the .examples of a change of physical signing
® =ps/ irrmoiz instructions will not be printed.
| Entity Information 2 E1EHE Click to select the applicable choice(s). Where applicable, you may select as
Please select the entity type * .
PR T many categories as you need.
Limited Company 0 Sole Proprietorship 0 Partnership 0 Changing from Sole Proprietorship to Partnership
HIRE) RN ABAGR AERE A RHRE ARSI A TR . . . . . ,
Relevant instruction types will be displayed according to your selection.
| Update Request and Account Selection RN RIBFIFT Sometimes you may need to make further choices.
Please select the required instructions (You may choose more than one) {BIERENIER (ORES R —IR)
O %he;rge'of Directors o O %h;rgz);lg;l%ti%;;ﬁaal Owners Information o
— Change of Registered Name / Business Name of the Branch Change of Authorised Signatories
U manimam / 5o 8%ER U masemms A

Change of Contact Details of Customer / Contact Person of Customer

U sxzrmaan / 2EBEA

I Change of Directors WXEH

Director Type NSRS

Individual Corporate Entity
Dgx  Oizime
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Registration / Incorporation Document Type and Number *

ic / BfXHEERRS

Wamning: JavaScript Window - ‘

‘Q' Mandatory field, please input in English Only dt#:2ALIRER

|
+ Add Request
2 - +
R NHET or !l
Remove Request
Ll[ES =R o =
Validate ¥ |

Print ZIED |

7 steps to completing the Form

& .

Fields with a * must be completed.

Hover the mouse over the '?" icon to display a reminder.

As you add information to the Form, hints will be shown on how to enter the
information correctly.

Click these buttons to provide more than one request

Click these buttons to delete the request as required

Click this button to save your progress at any point and you can return to it
later.

Click this button when you finish your input for validation. QR code(s) will
be generated.

Click this button if you need to amend any information after validation.
When you finish, please click the ‘Validate’ button again.

Click this button to print the Form. Please also print all the QR code(s) and
send to us with the Form. Once you clicked this button, you will not be
able to make any amendment on the form.

D@D

Revise the Validate and Sign and

information print submit

Read the Select your Select the Provide
important entity type section you information
notes need

PUBLIC



4X ) Hsec

Read the important notes

Please read through all 10 important notes carefully. The notes tell you everything you need to know to complete the form.

Select your entity type

After reading the important notes, you can then select your entity type. Relevant change requests will be displayed according to your selection.

I Entity Information AE)#¥
Please select the entity type *
ERmLTEE

O e U mmesms = U

Enter your business information

If you were originally a Sole Proprietor and have added new partner(s)
to your entity, please select ‘Changing from Sole Proprietorship to
Partnership’, and you must also complete ‘All Partners Information’

For all entity types, please enter the business information that is
currently held by the Bank.

section.
I Customer Information EF¥H (the "Customer” LATHTE [BF] ) | All Partners Information FiE&BARE
Registered Name currently on Bank record Registration / Incorporation Document Type and Number * Notes: 28
BTEBORRER B2 / BfHERR RS 1 ';;edmrlm amm;yyepe ﬁu;:;:e proprietorship urlhle 1o partnership, the original 1 ERAEEERE A ARARR, FENRReEECARERNNT—8
English * o ;o%g &:Jn!g Certificate of Incorporation 5 i opreet il Rashiual (mm“ - ) ﬁw\. . -
sl el purchssng carcs, overcrafacts i, inprtexpor acktis), Fade HORPAR) Mﬁuu&ivsn mmansmm
| o Busiess Reg;slranon Certiicate e e o tetin, SORED, WS 2746 8208 (E: WIFRMNF) BT
SO D 32740 5208 fefeck Lnceks Eweinsas nseton) o your 3. WEL FRERAFAERABALAR, TRACEHAWANRE,
[ Others, please specify document type 3. Plse provide namation for ALL general erners inh tbl below. 4 MRREERRIENE 1 (2)/ () RIS,
Chinese Hfh, SEAHE Information for limited partners are not required.
534 4. Please submit also the Business Registration Reguiations Form 1(a)/ (c) and
| ‘Amendment History.
Number * Type of Partner &8 A RS o
i o Individual o Corporate Entity
| 8A AN
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@ Select the sections you need

Update Request and Account Selection @ BEXUERBAMNAD
'lease select the required instructions (You may choose more than one) iHiBiERENER(FLBIESR—IN)

O Change of Directors o O Change of Ultimate Beneficial Owners Information o
e ¢ WS W A RS
0 Change of Registered Name / Business Name of the Branch 0 Change of Authorised Signatories
BRNITEN / HTRRER WRIEEEEA
O Change of Contact Details of Customer / Contact Person of Customer
EXEFRHERB / BEBHEA

You can select as many requests as you need.
Your selected sections will be displayed for you to
complete.

For some sections, you will need to make further choices, such as ‘Change of Directors’, Change of Partners’, Change of Registered Name / Business

Name of the Branch’ sections etc.

| Change of Partners EXABA

| Change of Registered Name / Business Name of the Branch EXG&M / HTTEEER

Notes:

1. Instruction to change all partners is not accepted. In such a case, please
armange 1o open a new account.

2. If the existing account(s) has any credit facilities (such as business/
corporate/ purchasing cards, overdraft faciities, lending, iImportiexport
faciities), trade account(s) and investment account(s), you wil need
1o cancel the credit facilities before your request can be processed
For any queries, please contact us at 2748 8288 (select: Update
Business Information) or your Relatonship

3. Please provide information for general pariners in the table below.
Information for limted partners are not required.

I Change of Directors SR 4, Please submit aiso the Business Registration Reguiations Fom 1(a)  (c) and

Amendment History.
nn:;:;“y:n lt!:l * ) Type of Partner &AM @
O O orporate Entity Individual Corporate Entity
BA EARE O @A )

1. BXFHABARBTETRE, EERRT, RTINSO,

2 SRAROARCHERER (0L0/WHARE, FOSYES,
AR HORBR) . RESORKASL, GREEANENES
LISFTRBGRNT, SHTEN, IWEE2748 8288 (HE: WA
R MEETRGEFEN,

3. MELTRIERHEEABANRE, TRACHRABARRH,

4. MERSEXTRBICHE 1 (2) / (c) RERICH,

Notes:

1. Change of name request for cient account, funding account such as Quality
Education Fund, govermment special project cannot be accepted.

2. The change of name will apply, where applicable, to the company's savings
account(s), current account(s), investment account(s), irade account{s),
business/corporate/purchasing card(s), Business Intemet Banking, autopay
servie.

3. Please also submit the Certificate of Change of Name/ Certificate of Change of
Neme issued by the Registrar of Companies HK (or equivalent) AND / OR
Business Registration Certificate.

4. We may request you fo provide further details and documents where
necessary.

A Registered Name B. Business Name of the Branch
0" sazm 0" sramen 0

e

1. FAEWANE, REESHFORNANES. RATASHEXERET

2 FERERAARENAD. &XAD. RARD. RARO. LE/EEA%
+. BEALEY. BRINEER (LA .

3 MEEEE R NERORN Ehe.NERanLEY DERNER
(A% | B/ EEREES,

4 IERE, EMMERRIRRERNITE,

Please select the appropriate type accordingly.

I Change of Authorised Signatories EFISEREA

Note: Applicable account(s) maintained by the Customer with the same
Registration Incorporation Document Number as set out in the
*Customer Information” section above

i WA [BFERR) SR el enmag s
FO.

Account Applicability X TEMAMAL
0 All saving, current and investment account(s) o Specific account(s) e
R, SRRRRED #EEFO

Please select the required instructions (You may choose more than one)
INRIERENET (FIRIES R
O A. Removal of Authorised Signatory l:|B. Appointment of Authorised Signatory

SEHSHEEA EHIEFEEA
O C. Business Intemet Banking Service l:|D, Change of Physical Signing Instruction
i [ EEE] B EARENRET

If you want to give your new authorised signatories
access to Business Internet Banking, please
select option C.

If you want to change the physical signing
instructions, please select option D.
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Provide the information

a. Signature authentication

To appoint a NEW Director and/or Authorised Signatory, please provide his/her specimen signatures. The specimen signatures must

be authenticated by an eligible certifier.

Change of Director

@ Individual Identification Document Type and Number *
oA @A B4 B HERR 0
Appointment —Resignation HK Identity Card ~ Permanent®  _ Yes — No
Wz  Uga ® 295 *2 g Uz
Mr. Mrs. Miss Ms.
e Oix D O op
Full Name (English) *
28 (#EY) 0 Others, please specify document type
‘Chan Tai Man | R, REwHEN
Full Name (Chinese) Number *
28 (FX) 2]
| [a123456(7)

This part must be signed by the newly added director, please also send us the copy of his/her identity document.
LBSOROFEFEE, UARREE/ BNSTEEHRE,

Signature #%

Change of Authorised Signatories

0  B. Appoi of A ised Signatory (Indivi

@ SHEAGEA (@)

Notes: If the appointed Authorised Signatory will become the Business
Internet Banking Primary User, Part C must be completed. If
physical signing instructions have to be changed, Part D must be
completed.

R ANRERENEE A AREE [FLER) TRERE, LARNRC
., ORENENERET. {ARNDE,

Identification Document Type and Number *
Mr. Mrs. Miss Ms frrciovaes: B
Boe Ui Upm U

8
HK Identity Card Permanent * Yes No

Full Name (English) ® zmaam x4 a OUx

28 [EY)

Chan Tai Man | o ;a;;”"“

O Others, please specify document type
Hit, WESACHHER

Full Name (Chinese)
23 (+N)

Number *
L]

A123456(7)

| hereby provide my signature below and agree to its serving as my specimen signature for the Director of the Customer stated in the
“Customer Information® section of this Form

EABHBEFMEEATBLAAER [EFEH] BoREESHERNHTFURCE,

PUBLIC

This must be signed by the newly added authorised signatory, please also send us the copy of his/her identity document
EEHEREREAREARE, TRRMHERE /O ERTHF,

Signature 8
| hereby provide my signature below and agree to it's serving as my specimen signature for the business accounts) stated in the “Change of
Authorised Signatories” section of this Form.
FABIEEMEE ARBLULERLTE [E0RESEA) BoMmiLNSERTHEONEFIMCE,

X
Job Title
. Director Signing Group (if applicable)
L I ‘ HEERN (@) E”
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b. Particular information will supersede ALL existing records
In ‘Change of Ultimate Beneficial Owners Information’, and ‘Change of Contact Details of Customer / Contact Person of
Customer’ sections, the provided information will supersede ALL existing records that hold in the Bank. Please ensure you have provided
all instruction in the section.

Change of Contact Details of Customer / Contact Person of
Customer

Change of Ultimate Beneficial Owners Information

Email Address of the

Change of Ultimate Beneficial Owners Information HEMBAEHMHEEARY

A. New Business Telephone Number or New
B I N B S e

Note : The information provided below will supersede the existing

SEE: IEESBGRMNERRERARPRIRMCE, WMEL TRIENN

record maintained with the Bank. Please provide information of FEEEER10%ASERTRSNES / BEHaARH, ‘im: E" T ole S‘:"m’:’ . ’“D';'” all existing contact details of the Customer on record
ALL shareholders/beneficial owners who own more than 10%
issued share capital of the Company in the table below. New Business Telephone Number of the Customer
B MENBETR
‘Country / Region Code - Area Code (if any) and Number New Business Email Address of the Customer
0 Owner Identification Document Type and Number * BF EEAR - B Sl BRI
O mammman et [0- O & |
entity Cal
Mr. Mrs. Miss Ms. O
Uge Uxx Upe Uax ERRAH
P: rt
Full Name (English) * O ax’ ]
B M3  B. Contact Person(s) of the Customer B/SBHEA
28 FDY)
‘ | o Others, please specify document type Notes: =38

RfB, WEAZAHER

1. Contact person(s) refers to any person nominated by the Customer to receive, 1. S AR SAESRONTRRR ERERRIRIRHOEFAL, BaA

on beha of the . banking information and direct marketing SEBATRAL RN IR ST ISR, SR TRRR
information and materials from the Bank. Each contact person agrees o be B RARITR,
Full Name (Chinese) contacted by the Bank and to receive banking information and direct marketing > T RMEPFESMEARE, DRASH, LIFRRSMEARHANT
£8 (%) Number * Iforaton and il £ s Bk v e ko s an el ot o
I R 2. Please provide detads of ALL contact person(s) of the Customer below,
r maximum 3 contact persons are accepted. The contact person(s) listed below
will supersede all existing contact person(s) on record.
Date of Birth (DD/MM/YYYY) * Nationality (Country/Region) * an Contact Person(s) B#EA
HEAW (B /8 / §) EiE (EX / E)
Mr. Mrs. Miss Ms.
| Oge Dxx O O
Ownership (%) * Voting Right (%) Residential Address * o Gy nakst)® -
FRTSER {4 (%) R (%) FEH ,— ‘ "—
Full Name (Chinese) Email Address *
o y 28 (P30 RESEE
Please also send us the copy of the identity document of all newly added beneficial owner(s).
RIS B R A A L B 5 B PRI | |
Telephone Number *

Country / Region Code - Area Code (if any) and Number
ET BRI - IR0 R
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c. Important Notes on ‘Change of Physical Signing Instruction’
Like the above, the signing instructions set out in the ‘Change of Physical Signing Instruction’ under ‘Change of Authorised Signatories
will supersede ALL existing records applicable to the selected account(s) that are held in the Bank.
Here is an example:
If your account originally has 2 signing instructions and need to ADD a new instruction, you need to set out all signing instructions
applicable to the selected account(s) in this part.

1

Customer’s Physical Signing RulesZSEN M IS SEN

Any one authorised signatory (existing Ariv twa thorsedisi tori isti
and/or newly appointed in part B) to sign a:z/or?\:vltly(:;;spiiniegdn;‘:Jnaensé‘;)t“ossl?ggn Customised physical signing rules,

[ Rep—(AEME/A (RTREUERSBE [ HAMEISREEA (BTN IEIaERs B [®] please specify below.

FrgmiE) W8 FREFIN) R W R AR aERMEERE
Transaction Amount Signing Rule
ZHEW TWEIRA
Any transaction amount {Fa] &8
1A+1B+2C Existing

Transaction Currency £185 Amount £28
amount up to L
=memrm |h<o#m -] [100.000 1A+1B Existing
Transaction
amount up to
=pemrm |Hxo#s -] [200,000 1A+2B New

(If you want to find out the existing signing instructions, Primary User(s) of eligible customers can view the existing physical
signing instructions by logging on to Business Internet Banking and going to ‘Account’ > ‘Business Information’.)

m Revise the information

If any of the information you provide doesn't match the requirements shown, you will see tips to help you correct it. Please follow these tips to
revise the information, where appropriate.

Warning: JavaScript Window -

( . Mandatory field, please enter a valid 16-digit card number $tiH.ZRIETES, IEWAN
$R6916{uMF RIS
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Validate and print

FW: It must be approved by the appropriate authoriser as per the "AMH CMB Product Pricing Handling Procedure”

Please click 'Validate' after
you have finished entering the

information.
(Branch / Department Chop, Name and Authorised
You will see an error message if any information is missing. When the form is successfully validated, QR codes will be

Please check that all the mandatory information has been provided and generated at the end of the Form.
then click 'Validate' again.

Warning: JavaScript Window - Warning: JavaScript Window - Message
I:-"'_ .\] Please input all mandatory fields highlighted in red i EEFT A BAETATEE 5 |ﬁ| Successfully validated. FRIEE

FW: It must be approved by the appropriate authorizer as per the "AMH CMB Product Pricing Handling Procedure” . . . . . .
It is important that you make sure the information provided in the form is

correct before clicking 'Print’. Once you click the ‘Print’ button, the
information can no longer be changed.

(Branch, Depastment Chop, Name asd Axthoisex Sigratue) Highly recommend you save the validated form.

After Valldé.tatlon, Amend an.d Print” button Wlll become avaHgbIe. You
can then either click the ‘Print’ button to print the form OR click the

‘Amend’ button to make change before printing out the form if required.
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Sign and submit

For partnership, you can click the "+ or
" icon to add or delete the signature
boxes as required before validation.

Limited Company Sole Proprietorship Partnership
Sgrature of Charman of e Mestng FREAEE Sgnature (8 Dwecier) BW (¢ W) ‘ g:‘(;:::::rww ;:uﬁu;;n‘r:n; @ ‘
e — | a2t ey e e,
@ @ S —
X X - .
Signatre of e Catrer S8 B0 Supoture of Pe Pt A% A NS
2 Full Name (Engish) * 1 Full Name (Engish]
‘ =& @D £E @D
X
T SR T e e s —— X x
E 1) Of e Coumlomes ety ¢ Chan Tal Mam on RE D -
banar of ABC LTD ORI BETRESNES. BROT TS DA BIDEN. 1  Chan TE Wan on benar of ABC LTD, Fust Name ( o Full Name. )
&®& @D &8 ED

|

Please provide the signature of the director(s) / sole proprietor / all partners as instructed.

Before you submit the Form:

1. Please make sure that your new director(s) and/or new authorised signatory(ies) have provided their specimen signature in relevant sections. Make sure
you have read the important notes for the 'Declaration and Certificate of Due Authorisation' section for limited company or 'Declaration and Mandate'
section for sole proprietorship and partnership.

2. Please print out and submit all the QR codes generated with the form to the Bank.

3. Make sure you are ready to submit all the documents required to support your Business Information Update request. To find out which documents you
need, please visit the Business Information Update Section of our public website: https://www.business.hsbc.com.hk/en-gb/business-information-update.
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