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IDENTIFICATION DOCUMENT & NATIONALITY PROOF (SAMPLE)
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ADDRESS PROOF — CHINA ID CARD (SAMPLE)

National Identity Card
bearing name, photo
and address
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ADDRESS PROOF — DRIVING LICENSE (SAMPLE)

Driver Licence

New South Wales, Australia “
Dac Carg Number L
2026
UNIT.,
WPER ST
STRATHFIELD NSW

Licanca NaTy

Licence Class Caondiligns
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Licenca Fee  5118.00 }
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Driving License
bearing name, photo
and address
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ADDRESS PROOF — PAYMENT NOTIFICATION (SAMPLE)

Bill date
Recent 3 months 3 Sep 2011

AT = {8 H 2

MR

ROAD
“SHEFFIELD

Daar Mr

Your final bill came to £14.84

Please pay by 10 September, Look on the back for ways to pay
o This finai bill includes charges from the date of your last bill,

»We've refunded ény basic charges that you've paid in advance.
Youll see your refunded charges in the “Line rental and other
basic charges' section of this bill.

s

Your payment slip is on the back

INTERNAL - -4 -

BHi raterence Yoirr account nuptber
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> This bill is for

v Broadband

BT Totaf Broadband Option 2
+BB Talk Evening and Weekend Plan
for intemet phone G114 204 9077

\

© Helpful hints

- Yow can access answers to your musk

frequently asked questions by going
online at

www.bt.com/helpwichmybill

£ Manage your
account online

www.bt.com/myaccount
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CERTIFICATE OF INCORPORATION (SAMPLE)

A

banker / notary public in a FATF

member / comparable jurisdiction
acceptable to HSBC. HKICS

member or HSBC branch officer
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COMPANIES REGISTRY'

CERTIFICATE OF INCORPORATION

ﬂertified by CPA/IawyerN ~E EHEE.

% %k

[ hereby certify that
A AL ESR

1ent Limited

ARAH

is this day incorporated in Hong Kong under the Companies Ordinance
» & B B/ K 2 F & 46 Y(F B EHF I E

(Chapter 32 of the Laws of Hong Kong} and that this company is [imited.
2 F & B B KR B A B & 8

Issued on 24 Angnst 2011 .
AEgEH Z_O0—— £ N AZ+H ax g -

Certified True- Copy

Matar e @A0rD. ades ' ;I"’f
i Ms Ada L. L'CHUNG

Registrar of C’ompéniés
_Hpng Kong Special Administrative Region

Note £ :

FRAANTHE A D EMAR SRS

Registration of a company nam_t_a_:-w_ith the Coripariies ngis‘ﬁ,y doés riot confer any-trade:mark rights
or any other infellectual property Tights in respect of the company name or any part thereof,
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BUSINESS REGISTRATION CERTIFICATE (SAMPLE)

-~

e oy oo (5 34K]
FE X {BRDEEMY (N3I0X) joa 5]
ORIGINAL BUSINKSS RKGISTRATHON ORDINANCE (Chapter 310 (regolati
(HRDEAM)
_ BUSINKSS RKGISTRATION REGULATIONS
HOORAX S FRRNBET  Businea XHOR
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Name of B
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Nature of Boainess
AL PARTHERSHIP
Stats
FHWAM JHWEM DEMEIRS nDERLSAR
Date of Canmmencrment Date of Bapiry Cestificuic Ho. - - Fos and Levy
15/03/2011 14/03/2012 $450
gt FEE = § 0D
(R LEVY = $450)
ST T (AR OEE - Please mote the follewing requirements of the Business
Reghtration Ordinamce: .

1. 3% 6GMEREETRBERRARDENE 1 Sction 6(6) provida tat he isue of a busnos
ATRER » ETRRBEBREELR ﬁ*‘;: mﬁ“‘; :r; T&WW H‘Z?:;
. ] deamed Y remerts
ggg]_ﬁﬁﬁ?ﬂg;ﬁﬁﬁﬂﬂﬂaﬁ&ﬁ law in relation 1o sach business or to the persons camying
on the same o enpioyed tharin kavo been complied with
2. 70 12 HES ZHIUSERORRDE 2 Setion 12 provida that valid business registrtion
RRAHHSTEERNTF-BRENR cerfificale or valid branch registration certificato ahall b
=0 displayed at every addres where't is d on.
SRR ERR A DERRAXING LY - EHRE - ARKETGTREERGES/
PBDER - GRS RBKMLRENE - )
Plnsepmheeﬂuscu'hﬁalomﬂdmmﬂ note intact at time of paymen!. This damand note will oaly become B valid
istration certificate upon payment. (Fiease sco paymant instmctians overlcafl)
QDHFRREDRMAIYKY, - RECEIVED FEE AND LEVY HERE STATED IN PRINTED FIGURES.
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@ied by CPA / lawyer / banker / n@

public in a FATF member / comparable
jurisdiction acceptable to HSBC. HKICS
member or HSBC branch officer
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BOARD RESOLUTION (SAMPLE)

ABC COMPANY LIMITED
(Incorporated in Hong Kong with limited liability)

MINUTES OF A MEETING OF THE BOARD OF DIRECTORS OF THE COMPANY
HELD AT 13T FLOOR, ABC BUILDING, ABC Road, HONG KONG
ON 2"° MAY 2011 AT 10:30AM

PRESENT: MR CHAN TAI MAN (CHAIRMAN)
MR LEE SIU MING
MR LEUNG KA KI
MS CHEUNG SIU LING
MR HO MAN TIN

1. CHAIRMAN
A sufficient quorum being present and Mr. Chan Tai Man was in the Chair.

2. OPENING OF HKD CURRENT ACCOUNT 001 WITH THE HONGKONG
AND SHANGHAI BANKING CORPORATION LIMITED (“HSBC”)

It was resolved that HKD current account 001 with HSBC (the “Bank™) be
opened in accordance with the terms and conditions as set out in the Bank
Mandate for Accounts of a Limited Company, copy of which is attached hereto
and forms part of the minutes and that such accounts be operated by the
following:-

A} Authorised Signatories:-

Group A: Group B:

Chan Tai Man Leung Ka Ki

Lee Siu Ming Cheung Siu Ming
Ho Man Tin

B) Signing Arrangements:-
1) Any one from Group A signing singly for any amount;
2) Any two from Group B signing jointly for any amount;
3) Any one from Group B signing singly for amount up to HKD1,000,000.

C) Special Conditions:-

i) The following instructions must be authorized by any one from Group A
signing singly:-

- Opening of any other accounts with the Bank;

~ Closure of any other accounts with the Bank;

- Accepting any bank facilities with the Bank;
ii) Either jointly or singly in Group B signatories are specifically not
authorised to give any other instructions to the Bank and the Bank may not
accept such instructions.

Page 1/2
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BOARD RESOLUTION (SAMPLE)

It was further resolved that Mr. Lee Siu Ming of the Group A Authorised
Signatory of the said accounts, be and is hereby authorized to sign the relevant
documents regarding the opening of the said accounts and deliver a duplicate
original of this board minutes to the Bank on behalf of the Company.

There being no further business, the Chairman declared the Meeting closed.

Vg

Chairman

Page 2/2
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DIRECTOR /BENEFICIAL OWNER DECLARATION (SAMPLE)

I, (hame ) of (address ) being a *director / beneficial owner of
(company name ) (the "Company") hereby confirm and declare that:

1.the place of incorporation of the Company is at

2.the business address of the Company is at

3.the company's registered office address in the place of incorporation is at

4.the company is still registered and has not been dissolved, wound up, suspended or struck off

5.[] the authorised capital of the Company is (total amount of authorised capital ) divided
into (total number of shares ) shares of (amount of authorised capital for each share
) each.
OR
] the Company is authorised to issue no more than shares issued *with a par value

/ without a par value.

6.the current director(s) of the Company are:
Name Date of Appointment

7.the current secretary of the Company is:
Name Date of Appointment

8. the current principal shareholder(s) (i.e. companies/individuals with 10% or more of the shares/voting rights of the
Company, of which none are held in the form of bearer shares) are:

3 -
Name % of Shares % gi;]/h?;mg
9.the current #beneficial owner(s) (Please refer to Note a - d below)
Ultimate
0,
% of % 9f Control Over
Name Shares Voting Management
Rights
(Yes/No)

INTERNAL --9 -
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Page 1/2

DIRECTOR /BENEFICIAL OWNER DECLARATION (SAMPLE)

Note:

#Beneficial Owners Information
a. Inrelation to a corporation (if fulfils any of the following criteria): means an individual who,
- owns or controls, directly or indirectly, including through a trust or bearer share holding, not less
than 10% of the issued share capital of the corporation; or
- is directly or indirectly, entitled to exercise or control the exercise of not less than 10% of the
voting rights at general meetings of the corporation; or
- exercises ultimate control over the management of the corporation; or
- if the corporation is acting on behalf of another person, means the other person.

b.  Inrelation to a partnership (if fulfils any of the following criteria): means an individual who,
- is entitled to or controls, directly or indirectly, not less than 10% share of the capital or profits
of the partnership; or
- is directly or indirectly, entitled to exercise or control the exercise of not less than 10% of the
voting rights in the partnership; or
- exercises ultimate control over the management of corporation; or
- if the partnership is acting on behalf of another person, means the other person.

c. Inrelation to a trust (if fulfils any of the following criteria): means an individual who,
- is entitled to a vested interest in not less than 10% of the capital of the trust property, whether the
interest is in possession or in the remainder or reversion and whether it is defeasible or not; or
- the settler of the trust; or
- aprotector or enforcer of the trust; or
- anindividual who has ultimate control over the trust.

d. Inrelation to a person other than (a) to (c) (if fulfils any of the following criteria): means an
individual who,
- ultimately owns or controls the persons; or
- if the person is acting on behalf of another person, mean the other person.

Signature of * Director / Beneficial Owner
Name:
Date:

Note: *Please delete whichever is not appropriate.

INTERNAL - - 10 -
Back to top



MANDATE AND SIGNATURE CARD (SAMPLE)

To: The Hongkong and Shanghai Banking Corporation Limited For Bank Use Only

Account Number

MANDATE FOR ACCOUNTS OF A LIMITED COMPANY

Branch Chop

Note: 1. Please complete in Block Letters and tick where applicable.
2. All alterations to this form must be initialled by the Chairman of Meeting.

3. Pleasc note that no company chop nceds to be or should be affixed to any part of this form,
and even if so affixed, will not form part of the signing authority or mandate under any
circumstances.

Name of Cotupany

ABC Company Ltd

Registered Address

Flat A, 1/F, DDD Industrial Building, 1 on
| Date of Meeting

At a meeting of the Directors duly held at same as abgef( F;'ﬂ HHA
on i 1 March 2010 | the following resolutions were passed:

1. Thata [ Type of Account

HKD Current and HKD Savihgs l account be opened or continued (as the case may be) with the Bank,

\ Director(s) or by

and any other account or accounts as may be subsequently directed by anyl

‘ Any one of XYZ CHAN, UWV WONG, HIJ CHEUNG

2. That the Bank be instructed to honour, comply with, act on or accept all cheques, promissory notes, orders, bills or receipts given or accepted
on behalf of the Company (as shall be applicable), whether the current account be in credit or overdrawn and to comply with all directions
given for or in respect of any account or accounts of any kind whatsoever on behalf of the Company including without limitation te close
such account(s) provided that such cheques, promissory notes, orders, bills, receipts or directions are given in such form or manner or by such

means as shall be acceptable to the Bank at any time and from time to time by any - J Director(s) or by
‘ same as point 1 1 .
3. That anyl - | Director(s) or | same as point 1 l

be authorised to withdraw and deal with any of the Company's securities or property or documents of title thereto which may be deposited
with the Bank for safe custody or in safe deposit from time to time, whether by way of security or otherwise.

4. That anyl ] J Director(s) o] same as point 1 |

be authorised to arrange with the Bank for advances to the Company by way of discount, loan, overdraft or otherwise, and for the granting of
trade finance facilities, foreign exchange facilities, credits and the issue of guarantees by the Bank from time to time as required, and to sign
on behalf of the Company any form of deposit and witlidrawal, Memorandum of Deposit, Letter of Trust, Morigage, Hypothecation and
Pledge relating to any securities or property or documents of title relating thereto to secure the said advances and any obligations,
undertakings, instructions, guarantees, indemnities and counter-indemnities, agreements and any other documents which may be required by
the Bank in connection with the aforesaid facilities (including without limitation to sign any Trade Finance General Agreements and to
designate any authorised persons thereunder) insofar as they are not by their nature required to be executed under the Common Seal of the
Company.

5. That in the absence of any directions to the contrary, all accounts subscquently opened shall be operated and dealt with upon the terms set out
above insofar as the same may be applicable.

6. That upon a request being made by the Bank it be supplied with a copy of the Company's Memorandum and Articles of Association, together
with copies with any amending resolutions and a copy of the Company's Certificate of Incorporation and/or Certificate to commence business.

7. That the Bank be supplied with a list of names and specimens of signatures of Directors and any other person or persons authorised to sign
on behalf of the Company, and be from time to time informed by a completed mandate form or by a certified resolution of the Board of
Directors of the Company of any changes which may take place therein, and be entitled to act upon until the receipt of a further completed
mandate form or certified resolution as aforesaid.

8. That a copy of any resolution of the Board of Directors of the Company, if purporting to be certified as correct by a Director of the Company
or by the Company Secretary, shall as between the Bank and the Company be conclusive evidence of the passing of the resolution so certifted.

9. That these resolutions be communicated to the Bank and remain in force until an amending resolution shall have been passed by the Board of
Directors and a certified copy thereof shall have been delivered to the Bank.

CUA128R13-m (211210) Fl

Page 1/3 Member HSBC Group
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MANDATE AND SIGNATURE CARD (SAMPLE)

For Bank Use Only

Account Number

1 Hereby Certify that the foregoing are true copies of the resolutions as entered in the Minute Book of the Company and are in accordance with

the Articles of Association of the Company,

Dated at the Hong Kong Special Administrative Region this

—ldayofl 1 March 2010 ~ M;ndate

Chairman of Mecting

ﬁ Completion Date

Directors who will
operate the account

s EES

Directors Authorised to $ign as above

X

\_Fhe e 2

Full Name {Inciuding Surname, Giverr Name and Other Name)

Mr XYZ CHAN

Date of Birth (Day/Month/Year)
\0 |1| 1| 1| 1r9|5|ol

Identification Document Type
(X) HK Identity Card (Permanent (X) Yes (O Ne) () Passport

O Others:

Number

D111111(1)

O Former Name/Alias |

Complete the information and tick for the PRCOFS enclosed {For individuals only)

| O Nationality
(X) Residential Address| Flat A, 8/F, OO Garden, Kennedy Town, HK. |

O Permanent Address (If different from residential address)
L

!

Specimen Signature

X

Full Name (fncluding Surname, Given Name and Other Name)
Ms UWV WONG

Date of Birth (Day/Month/Year)
n,2)1211,9,6,5]

Identification Document Type

® HK Identity Card (Permanent ® Yes O No) O Passport

O Others:

Number

D222222(2)

O Former Name/Alias |

Complete the information and tick for the PROOFS enclosed (For individuals only)
[ (O Nationality
(X) Residential Address( Flat \/, 2/F, TT Terrace, Mongkok, Kln. J

O Permanent Address (If different from residential address)
|

J

Specinien Signature

X

Full Name (fncluding Surname, Given Name and Other Name)

Date of Birth (Dav/Month/Year)
I I S S S

Identification Document Type
O HK Identity Card (Permanent O Yes o No) O Passport

O Others:

Number

O Former Name/Alias |
O Residential Address |

Complete the information and tick for the PROOFS enclosed (For individuals only)
| O Nationality

() Permancnt Address (f differcnt from residential address)
|

__

Specimen Signature

X

Full Name (Including Surname, Given Name and Other Name)

Date of Birth (Day/Month/Year)
I T I S T B

Identification Document Type
O HK Identity Card (Permanent O Yes O No) O Passport

O Others:

Number

Specimen Signature

Complete the information and tick for the PROOFS enclosed (For individuals only) g‘

O Former Name/Alias | | O Nationality g

O Residential Address| | 5

O Permanent Address (IT different from residential address) g

| 1 X s
MANDATE FOR ACCOUNTS OF A LIMITED COMPANY Page 2/3
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MANDATE AND SIGNATURE CARD (SAMPLE)

Other persons who will
operate the account

o HAN P AL
Other Persons Authorised to Sign as above

For Bank Use Only

Account Nember

Full Name (including Surname, Given Name and Other Nome)\”
Mr HIJ CHEUNG

Date of Birth (Day/Morith/Year)
IO|9J 1| 0| 1| 916’3’

Identification Document Type
@ HK Identity Card (Permanent @ Yes O No) O Passport

O Others:

Number

G333333(3)

Complete the information and tick for the PROOFS enclosed (For individuals only)
O Former Name/Alias | | O Nationality
(X Residential Address| Flat F, 10/F, KK Court, 123 Caine Road, HK. |
O Permanent Address (If different from residential address)
| }

Specimen Signature

X

Full Name (Inclieding Surname, Given Name and Qther Name) Date of Birth (Day/Month/Year)

L 1o 1

Identification Document Type Number

O HK Identity Card {Permanent (_) Yes O No) O Passport

O Others:

Complete the information and tick for the PROOFS enclosed (For individuals only)

O Former Name/Alias | | O Nationality

() Residential Address |
O Permanent Address (If different from residential address)

Specimen Signature

X

Full Name {Including Surname, Given Nante and Other Name) Date of Birth (Day/Month/Year)

T S I

Idcntification Decument Type Number
O HK. Identity Card (Penmanent O Yes O No) O Passport

O Others:

Complete the information and tick for the PROOFS enclosed (For individuals only)
O Former Name/Alias | i O Nationality
(O Residential Address| |
O Permanent Address (If different from residential address)
\ J

Specimen Signature

X

The Bank may require other Director(s) who is/are not authorised to operate the account{s) to sign below as the Bank thinks fit:

Date of Birth (Day/Month/Year)
T T T TR N

Full Name (Including Sturname, Given Name and Other Name}

Identification Document Type Number

O HK Identity Card (Permanr:ntO Yes ONo) O Passport

O Others:

Complete the information and tick for the PROOFS enclosed (For individuals only)
() Former Name/Alias | | () Nationality
O Residential Address | |
O Permanent Address (If different from residential address)
i |

Specimen Signature

X

Date of Birth {Day/Month/Year)
A I T O N B

Full Name (fncluding Surnarie, Given Name and Other Name)

Identification Document Type Number

{0 HK Identity Card (Permancnt ) Yes (O Noy () Passport

O Others:

Complete the information and tick for the PROOFS enclosed (For individuals only)
O Former Name/Alias | | O Nationality
() Residential Address| |

O Permanent Address (If different from residential address)
l |

Specimen Signature

CUA128R13-m {211270) F1

MANDATE FOR ACCOUNTS OF A LIMITED COMPANY
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MANDATE AND SIGNATURE CARD (SAMPLE)

Front Side

ik LR MR AT

The Hongkong and Shanghai Banking Corporation Limited

BUSINESS ACCOUNT SIGNATURE CARD HRFOEEF

Pleate complete In Biack Letters and slgn in black bail pen, M7TiEMRT « XTRETFRESE -

For 48
Bank 7
Use ¥
Only W

Customer/
Account No.-

Effective Date ,
(On Page Level) *

Account Name PO7R

Account Type FAOMI

ABC Company Ltd
Name in Chinese X 4R Currepcy Pt
Authorised Signature(s) BIEER
r ol T @
L JL d
r (2)'] MNamc and Identification of Authiorised Signalory S #F AGBE SN AW <
M Mr XYZ CHAN
2} Ms UWV WONG
®» MrHIJ CHEUNG
Signing nstruction, % %1 7% s 5
g
Any one of three g
L d ember HSEC Growp  MERTEIEL
Back Side

For Bank Use Only Sl{78%K

Constitution
O Limited Company O Partniership

O Sole Proprictorship O Others:

CUBRC/Others (For Passbook Savings Gl
Number:

Signature Card Amendment
() Additional Signature Card

O Repl. Sig

Card (Sup

de All Existing Cards)

(O others Add
(please :
specif) Delete
Change

with effect from C: per O Mandate O Minutes O Letter dalcd[ ]

Remarks

Date Account Opened’

Date Card Updated

Branch Chop and Authorised Initial

CUAGIRBm 200501 )
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B Hots

ANNUAL RETURN (SAMPLE)
CR FEHBR

Annual Return

RRERR
| am NAR1

/Note: Please refer to the\
Companies Registry
1 £ W %% Company Name website for the full version
of the document sample
Dh Y= W) /AT A Ll E A
ERTCRERA W,

\

7 RN RES) Business Name (If any)

3 LW B Type of Company
SR FASERN L 7§ Plaase fick the rmisvant bo

[] erew E: Y [ awwmewn
Private company Public company Company limited by guarantes

4 XPEEMERE N
Date te which this Return is Made Up

B DD B MM CXRitl

(ATIFE A 25 « 300050 R RN W R -

AT AR RN NN TRl e WES R MRS -

AR ELE RN FEFITRNESERN O NN H -

For & private company, the nformation in this rEfum shoud be made up o the aaniversary of the date of B5 Incoyporsson.

For 2 publlc ; the retuim should be mede up i ihe dafe that is § months aiter the end of is reference period.
FFor 3 company by guarsnize, e FEUM Showd be Mads LD I Me dale M s © months ater e end of K5 S000uning refemnce

pertod )
5 A B RO O o B RO N N a0 BT

Period Cowvered by Financial Statements Delivered with this Form
(E A THENELSH A piake company nead ot Compveta Hhils secion)

E
To
B DD H MM & B D B MM 2 YYY

& FEFE UK Ak Address of Registered Office

% ) % ¥ Presentor's Reference B 5 AR A W For Official Use
i A Name:
4 Address:

WE T MW Fax
W Email:
i §% Resference:

TR 12008 24 F 3 5] Epectimabion Mo 172014 (March 2044)

INTERNAL - - 15 - Back to top



B Note Companies Registry

NOTICE OF CHANGE OF COMPANY SECRETARY AND DIRECTOR (SAMPLE)

|CR ERLTANEREFEAR(ET FE)

Motice of Change of Company Secretary and
oW OBEW®R Director (Appointment ~ Cessation)

——— rorn ND2A

; Note: Please refer to the\

L Company Name website for the full version
of the document sample

AR AN AE R

ERC R A W,

2 AWBE . WEH MWL Cessation to Act as Company Secretary,” D
(i &2 T E ST - EEE A I Use Comtinuation Sheet A I more than 1 company secreiary.-diecor ceased & &it)

A BMECFEFRSEMEMN Particulars Currently Registered with the Companies Registry
STTEFS T - -7 i Please fick the relevant hoxfes)

58 SWER EE REEE Altemate to
o ] ] xS ] 8 Aema
Secretany Direcior

LHER - WEMSEW (B2 Paticulars of Company Secretary, Director (Matural Person)

Lok ]
Name in Chinese
EYHE -3
Mame in English =~ =umams
&=

Omer Names

B s R BN |
FEscEWE HEwE
Horig Kong kdentity Cand Mumiber Passpor Number

B OR

LCHABE-WEBESN (2 )W) Particulars of Company Secretary - Director {Body Corporate)
goor B ¥ = i | Chinese and English Names

B. f{I §#i§ Details of Cessation

ME
L. — 41 R =
EEEW
Diate of Cessation
B oD H MM &Y
' ? i
A0 AL LA AL AL LI LS LR S L] L 30 L N B
this company after the date of cessation? |_|:E Mo
W ¥ L &F®E Presentor's Reference % 41 58 W & @ For Official Use
W Mams:
&b Address:
WE Tel AW Fax
W Emal
i 8 Reference

Y 172044 (2014 & 3 B ) Specfication Mo. 12014 (March 204

INTERNAL - - 16 - Back to top



|

FORM 1(a) (SAMPLE)

) ‘. "' . B ER INLAND REVENUE DEPARTMENT
] N BHER = DUSDE‘EIF$ ucm%ﬁgmcz
. . WEHT & LITIE 5 & s awucaglrgn - ROAD, WAN GHAT
-~ - * o M*a 4 & :
' \
PRSI
BR NO:a_. .....( \
1 R 1) Note: Please refer to
FoRM10E Inland Revenue
LR LR ' | Department for the full
BUSENESS REGISTRATION REGULATIONS / version of the
ﬁxasﬁezzﬁanxfﬂq&ﬂf |
Appiication by en Individual for registration of busi document sam ple
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