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How to share your accounting data

You've completed the first three steps of the application, and now you need to share your accounting data with
us before you can submit your application. We'll use your accounting data to better assess your business
working capital needs and calculate how much funding we could offer you. You can share it with us by using
our intelligent data mapping tool to guide you through uploading CSV files.

Use our intelligent mapping tool to guide you through uploading CSV files

You can share your data with us by uploading CSV files. We'll guide you through this as you complete this
section. If you'd like more details on the data required, please see the ‘What data do we need?’ section in this
document.

To start the mapping tool, select the ‘Upload a CSV file’ tab, and consent to us collecting and processing your
data.

Upload your accounting data

We're almost there
Help us better assess your business working capital needs by supplying us with
your accounting data. This information will be used to offer you the most suitable

solution.

Upload a CSV file
A

> What data am | required to upload?

> Data and file format details

You'll be able to save your application and return to it later - you can do this before you start your CSV file upload
or after you've submitted a file.

Click the 'CSV Upload’ button and select the CSV file you wish to upload from your system. We can accept files
up to 16Mb in size and up to 100,000 rows.
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Provide consent to start uploading CSV files

| understand and consent to the processing of CSV files uploaded.

Begin CSV upload

You'll see that this page contains six tabs, one for each of the files that you need to upload.

Invoices Payments Credit notes Buyers Adjustments Discounts

| e CSV files can have no more than 100000 rows and be no larger than 16MB

Invoices CSV Upload

You'll need to specify the date format used in your upload. You can do this by selecting the appropriate entry
from the drop down list:

Upload CSV

DDMMAYYY - Day, Manrh, Yar
DOMMYY - Day, Month, Yasr
MAMDDAYYY - Manth, Day, Year
MM/DDYY - Month, Dey, Yaar
FYYYRAMIDD - Year, Month, Day
VYMMDO - Year, Month, Day
VYYYIDDIMM - Year, Day, Month

YY/DDIMM - Year, Dey, Month

You'll need to confirm if your file has headers by selecting ‘yes’ or ‘no’. Please note: The mapping tool
automatically detects the encoding of your file so please ignore this drop down unless you wish to manually
override this field.
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X
Bulk add Invoices
A B c
Does this row contain column names? —» 1 Invoice Number Buyer Name Customer Reference
2 | AKJAMOOO1 Customer 1 AKJO1
3 AKJAMOOO2 Customer 2 SJKO1
Ne 4 AKJAMOOO3 Standard Customer 1 AKJO2
5  AKJAMOODOZ Customer 4 SKJ02
5 Customer 5
Does your data look odd? Change the E | AKJAMOCOS Customer 5 AKJDZ
encoding: 7 | AKJAMOOOG Standard Customer 2 SJK02
8 AKJAMOOO7 Customer 7 AKJ03
ASC 3 AKJAMOOOS Customer 8 SKJ03
Sell 10 AKJAMOOO9 3Standard Customer 2 AKJO3 -
‘ Go back ‘

We then check the information you're entering matches the information we're expecting. The mapping tool will
do this by matching the columns in your file to the values that we need.

Bulk add Invoices & Upload Mach

@ The values from your CSV files

\b/) The values that we need

If your values match ours, select ‘Confirm mapping’ or if not, select another value from the drop down list.
Please note: If your CSV file contains additional columns that we don’t require, all you'll need to do is select
the ‘lgnore this column’ option.

You'll need to do this for all the columns in your CSV file. If you need to make changes to any of your choices,
you can do this by selecting the ‘edit’ button.

For some values (Currency, Country, Invoice Status, Payment Type) we'll need a bit more detail - the mapping
tool will make it clear and take you through this:

F Invoice Status Invoice status Your values Our values
v Matched to the  Invoice status  field
+ Open Open
2 Open @ 100% of your rows have a value for this column
+ All values will be validated once your file is uploaded
3 Open

4 Open Confirm mapping gnore this column

PUBLIC



Once the mapping is complete you can review the CSV data that you've provided. You'll see any errors
highlighted in red so that you can amend them. Please note: If you can see text/values highlighted in amber
this means the mapping tool has reformatted your original values and you don’t need to take any action.

To make things easier for future uploads you may wish to use this formatting in your source files. We recommend
using the same formats in your source files to keep your records and data aligned.

X
Bulk add 10 Invoices @ Upload & Match Review Complete

() Only show rows with problems Show modifications Encoding: ascii

Invoice number Debtor name External debtor reference  Invoice date Due date Invoice amount Outstanding amount Invoice status Currency

6 AKJAMOOO5 Customer 99 KJao1 15/07/2020 14/08/2020 12000 12000 Open GBF

Please note: Cells containing errors will be ignored by the system so it is important to make sure there are no
errors left before you submit.

When you are happy with your upload click ‘continue’ to submit it. Please note: If you exit the portal or go back
to a previous step before submitting a file, then your progress will be lost.

Your accounting data

Invoices Payments Credit notes Buyers Adjustments Discounts
——

invoices_1618393376480 json

Once you've submitted the file you can check if it's complete. You'll need to repeat this for all 6 tabs and when
you've done so, your data upload is complete.

What happens next

The final step allows you to review your application before submitting - you can go back and change any sections
by clicking the ‘edit’ button.

| l|certify that the information submitted in this application is true and correct to the

Once you've checked the certification box you're ready to submit your application. When you've submitted it,
we'll process this and if eligible, you'll receive an email when your indicative offer is ready to view. Please note
that any indicative offer is made at our discretion and subject to applicable terms and conditions.

Jest of my knowledge.
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This document is prepared by The Hongkong and Shanghai Banking Corporation Limited (*HSBC") and is for the exclusive
use of the person to whom it is provided. Itis intended for reference and illustrative purposes only. It does not constitute an
offer or solicitation for, or advice or recommendation that you should enter into any transaction with HSBC or any of its
subsidiaries or affiliates.

HSBC has based this Document on information obtained from sources it believes to be reliable but which it has not
independently verified. All information contained in this Document (including without limitation, information about products,
terms and conditions, pricing, forecasts, market influences and HSBC policy) is subject to change from time to time without
any obligation on HSBC to give notice of such change to you.

The opinions expressed are those of the featured speaker(s), and except where a speaker is specifically identified as a
representative of HSBC, do not represent HSBC’s views. The opinions are subject to change without notice and should not
be construed as a recommendation of any individual holdings or market sectors.

HSBC makes no guarantee, representation or warranty and accepts no responsibility or liability for the contents of this
Document and/or as to its accuracy or completeness and expressly disclaims any liability whatsoever for any loss howsoever
arising from or in reliance upon the whole or any part of the contents of this Document to the maximum extent permitted by
law. You are responsible for making your own evaluation about the products referred to in this document. HSBC
recommends that before you make any decision or take any action that might affect you or your business, you consult with
suitably qualified professional advisers to obtain the appropriate financial, legal, accounting, tax or other advice.

This document does not constitute an offer or solicitation for, or advice that you should enter into or start using, any of the
arrangement, product, service or modes of payment infrastructure mentioned in this document. Recipients should not rely
on this document in making any decisions and they should make their own independent appraisal of and investigations into
the information described in this document. No consideration has been given to the particular business objectives, financial
situation or particular needs of any recipient. Any examples given are for the purposes of illustration only.

© Copyright. The Hongkong and Shanghai Banking Corporation Limited 2021, ALL RIGHTS RESERVED. No part of this
publication may be reproduced, stored in a retrieval system, or transmitted, on any form or by any means, electronic,
mechanical, photocopying, recording, or otherwise, without the prior written permission of HSBC.

Reminder: "To borrow or not to borrow? Borrow only if you can repay!"
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